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Suite 309 Coolangatta Place

87 Griffith Street Coolangatta Q 4225
PO Box 137 Coolangatta Q 4225

Butlers

ACCOUNTANTS
CONTACT

P (07) 5536 2288 F (07) 5536 4808

E office@butlersca.com.au

Individual Tax Return Checklist

Income Other Useful Information

QEmployment Income UChild Support Agency Payments

UCentrelink / Pension Income UOut of Pocket Medical Expenses (Only available for: disability aids,
QEmployment Termination Payment (ETP) attendant care & aged care)

WAnnuity & Superannuation Income Stream Statements/ Lump Sum Payments OPrivate Health Insurance Statement

UBonuses from Life Companies and Friendly Societies QDependants — Name, DOB

U Interest Earned

U Dividends Statements

U Trust Distribution and Capital Gains Statements
U Foreign Source Income

UZone - If living in a remote area (Dates)
USpouse Contributions to Superannuation

QOBusiness Income New Investment Properties

UEmployee UDate the Property was first available to rent

U Share Scheme Statements UDate the Property was built

Tax Deductions UDepreciable Items (E.g. Air conditioning, Hot Water System, Stove)
UWork Related Motor Vehicle Expenses (make & model required, log book may be

required) ‘ Capital Acquisitions and Disposals

U Work Related Travel Expenses (E.g. tolls, accommodation, meals)

A UCopy of Contract and Settlement Statements for assets purchased or sold (E.g.
U Work Related Clothing & Laundry Expenses Shares, Investment Properties)

UWork Related Self-Education Expenses
U Dividend & Interest

UTax Deductible Gifts & Donations
Uincome Protection Insurance

UUnion Fees

U Home Office Expenses

USeminars

U Overtime Meals (If received an allowance) . .
0 Tools & Equipment Ask us about having our Tax Return Preparation Fee deducted

0 Computer, Internet & Software Expenses from your refund using the Fee from Refund Service.
UMemberships & Subscriptions
UTelephone & Mobile Phone

USun Protection Receipts

U Superannuation — If Self Employed

New Clients

ULast year’s Income Tax Assessment

ULast year’s Tax Return

UPrevious year’s Accounting Fees

UBank account details (Bank account name, number & BSB)

Too busy to come to our office —simply email all your
supporting documents to office@butlersca.com.au.



